California Preservation Design Awards – Entry Form Worksheet (so you can complete and copy and paste into the application when ready).Top of Form

The awards application consists of seven pages and can completed any time at your own pace by visiting: https://californiapreservation.org/awards/submit/  
If you wish to return to the page, you need to log in using the username and password you entered (which should have also been emailed to you).
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Page 5: Upload Required Materials	9
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[bookmark: _Toc94878707]Page 1: Basic Entry Details
[bookmark: _Toc94878708]Entrant Details
Entrant First Name: 
Entrant Last Name: 
Entrant's Firm: 
Entrant Mailing Address: 
[bookmark: _Toc94878709]Project
Project Name* 
Discipline/Area of Involvement*
Please briefly describe your role in the project (i.e. specialty contractor, structural engineer, preservation architect, etc)
Entry Category*
Select One (full descriptions of each are available on our awards application page)
1. Preservation or Restoration
2. Rehabilitation, Reconstruction/Contextual Infill
3. Cultural Resource Studies or Reports
4. Craftsmanship/Preservation Technology
5. Archaeology or Interpretive Exhibits
6. Cultural Heritage / Intangible Assets
Project Address*
Project City (if applicable)* 


[bookmark: _Toc94878710]Page 2: Lead Participants & Project Affiliates
[bookmark: _Toc94878711]Project Lead / Principal Contact Information
Please add the lead or principal involved in this project.
Project Lead or Principal First Name*
Project Lead or Principal Last Name* 
Project Lead or Principal Suffix
Project Lead or Principal Title
Firm/Organization Name
Project Lead or Principal Email*
Project Lead / Principal Address

[bookmark: _Toc94878712]Client / Owner Contact Information
Please add the Client or Owner of the Project Site.
Client or Owner First Name*
Client or Owner Last Name*
Client or Owner Suffix
Client or Owner Firm/Organization Name
Client or Owner Title
Client or Owner Email Email *
Client or Owner Address
[bookmark: _Toc94878713]Lead Architect, Engineer, or Designer Contact Information
Please add the Architect / Engineer / Designer involved in this project.
First Name*
Last Name*
Suffix
Firm/Organization Name
Title
Email* 
Lead Architect, Engineer, or Designer AddressBottom of Form


[bookmark: _Toc94878714]Page 3: Affiliates 
The PDA – Affiliates Spreadsheet Template can be completed in lieu of submitting on the form. You should collect as many contacts related with the project as is feasible, including any of the following that may apply: 

· Project Lead & Title
· Owner/Client & Title
· Architect/Landscape
· Author & Title
· Historic Architect
· Lead Engineer
· Consulting Engineer
· Materials Suppliers / Manufacturers
· Landscape Architect
· Historic Preservation Consultant
· Contractor
· Specialty Sub-Contractor(s)
· Additional Participant(s)

This list is merely suggestive and may not include all potential roles in a project. You should add participants from any discipline, including disciplines not listed here.

For each affiliate: 

Affiliate Role in Project - Dropdown List
First Name / Last Name, Suffix, Title
Firm / Organization Name
Phone
Email
Mailing Address


*Anything marked with an asterisk will be REQUIRED

[bookmark: _Toc94878715]Page 4: Narrative & Questionnaire 
We recommend that you use this Word document as a worksheet while you collect and edit responses. 

Applicants may find it easier to use this worksheet to complete all questions before entering into the online application.  
Applicants must concisely provide the salient information about the project: its issues, goals, and accomplishments by filling out this narrative. The answers given will be used by the jury to develop a full understanding of the project context, history and importance. Please answer all the following questions that are applicable
IMPORTANT NOTE: Some categories do not require completion of a question. Notes are in red below
Please remember that only the project’s name should appear. Do not state the name of the entrant, or any project participants on the summary, plans, and images. This is to help ensure a “blind” process where the entrants’ identities are not disclosed to the jury at any time during the selection process.

	Overview Summary of the Project (40 words)
	40 words
	
(type or paste your answers in here)

	Project Narrative (150 word max.)
	150 words or less
	
(type or paste your answers in here)

	Why the project is important to the community?
	250 words or less
	
(type or paste your answers in here)

	Is the site listed or determined eligible for the National or California Registers, or local landmark, historic district or inventory?
+ National Historic Landmark
+ National Register of Historic Places
+ California Register of Historic Resources
+ Locally Designated Landmark
+ Other / None
	
	(type or paste your answers in here)

	Describe the site or building's HISTORIC significance (i.e. what makes the project significant as an historic site) (150 word maximum)
	150 word maximum
	(type or paste your answers in here)
NOT required for the  Cultural Heritage, Intangible Assets Category

	Dates of original construction and alteration; period of significance
	50 words or less
	
(type or paste your answers in here)
NOT required for the “Cultural Resource Studies, Reports”; “Archaeology and Interpretive Exhibits”; or “Cultural Heritage, Intangible Assets” categories

	Describe why the project deserves an award, specifically addressing work conducted by your team that is outstanding or of an exceptional nature?
	250 word maximum
	
(type or paste your answers in here)


	What were the project's goals and objectives? (community, intangible assets, etc.)
	150 words or less
	
(type or paste your answers in here)
NOT required for the “Preservation or Restoration”; “Rehabilitation”; “Reconstruction or Contextual Infill”; and “Craftsmanship/Preservation Technology” categories

	Describe the condition immediately prior to the work of the project? What were the Features/Structures involved in the project? When did the project start and when was it completed?
	150 words or less
	
(type or paste your answers in here)
NOT required for the “Cultural Resource Studies, Reports”; “Archaeology and Interpretive Exhibits”; or “Cultural Heritage, Intangible Assets” categories


	When did the project start and when was it completed?
	
	
(type or paste your answers in here)


	Explain how you applied the Secretary of the Interior’s Standards or other governing standards
	100 words or less
	
(type or paste your answers in here)
NOT required for the “Cultural Resource Studies, Reports”; “Archaeology and Interpretive Exhibits”; or “Cultural Heritage, Intangible Assets” categories


	Contextual Infill: Explain the relationship to the surrounding context.
	150 words or less
	
(type or paste your answers in here)
Only applicable to the Contextual Infill Category


	Explain any technology or practices of the project which promote environmental design, material and energy conservation. (Optional)
	150 words or less
	
(type or paste your answers in here)
NOT required for the “Cultural Resource Studies, Reports”; “Archaeology and Interpretive Exhibits”; or “Cultural Heritage, Intangible Assets” categories


	If the project is a Cultural Resource Report/Study, how is report being used within community? (Optional)
	150 words or less
	
(type or paste your answers in here)
Only applicable to the “Cultural Resource Studies, Reports” Category


	Any other information the Applicant would like the Jury to receive. (Optional)
	No word limit
	(type or paste your answers in here)



	Does this project benefit the community by:
+ Increasing accessibility (financial, equity, etc.)
+ Assisting underserved populations
+ Improving quality of life for residents
+ Stimulating economic vitality and job creation
	250 word maximum with documentation
	(type or paste your answers in here)




[bookmark: _Toc94878716]Page 5: Upload Required Materials 
This is the page where you upload the image files, PowerPoint slides, and other materials related to your project submission. 

We need ALL of the following items COMPLETE. We prefer that you upload them all at once 

1. Affiliates Spreadsheet [Download if you prefer to submit the affiliate list]
2. PowerPoint Presentation (no more than 12 slides) 
3. High-Resolution Photographs (a minimum of 6 images required) 
4. Additional Optional Supplements (Letters of recommendation, plans, or reports) 

[bookmark: _Toc94878717]Application Checklist
Once your uploads are complete, you will click on the checkboxes below to ensure we have everything we need. If the necessary checkboxes are checked, you will be able to submit your finalized application and pay the entry fee. 

Who Holds the Rights to Use the Six High-resolution Images Uploaded Above?*

Is a Credit Line to Acknowledge use of the Images/Material Required?*

[bookmark: _Toc94878718]General Checklist
Notified Owner, Architect, and Primary Project Leads of Entry (you will be emailed a link for them to review)
 Contacted project leads to notify of my application
Completed or Uploaded Project Affiliate Contacts (uploaded as an excel file or through Page 2 of the form)
 Filled Out Online OR Completed Excel Upload Above
Optional Information or Supplementary Materials [Uploaded Above]
 Uploaded
[bookmark: _Toc94878719]Required Uploads
PowerPoint Presentation [uploaded above]:
 Uploaded
Study or Report (if in the "study or report" category) [uploaded above]:
 Uploaded
Minimum Six High-Resolution Photographs [uploaded above]: *
 All six images uploaded above and permission secured from Copyright holder(s)


[bookmark: _Toc94878720]Page 6: Review Your Full Submission Before Completing Payment The Condo
This page simply summarizes everything you've entered so you can review and make any edits. 


[bookmark: _Toc94878721]Page 7: Payment 

Complete payment is required in order for this application to be considered "complete." The application fee is $250 for General Entries and $150 for registered non-profit organizations.

Cardholder First Name and Cardholder Last Name
Entry Charge Category * (either General Entry Fee ($250) or  Nonprofit Organization Discounted Fee ($150))
Billing Address *
Credit Card Number /Date / 3 digit CCV code *

Once payment is submitted, your application is complete! We will contact you with any questions. 
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